Kingston Kayak Club

Risk Assessment & Safe System of Work

Assessment Number: KKC 001                                               Date: 30th October 2005
Task: Kayak Coaching and Practise of Mixed Age and Ability Students.

Location: Albert Avenue Pools                                         Review Date: November 2015
	Hazards:

Chemicals, Water, Entrapment, Slips Trips & Falls, Manual Handling, Biological and Fire.

	Risk:

Contact with Chemicals
	Controls:

Communicate with the Pool Duty Manager (Hull Leisure) before the start of all sessions to ascertain the safety of the pool, the water and the changing rooms.

	Drowning
	The correct number of Lifesavers and Pool Controllers must be on poolside duty at all times during paddling session and signed in as specified by the Pool Duty Manager (Hull Leisure).

The Lifesavers and Pool Controllers must not be on duty for more then one session (1 hour) without a 10 minute break.

All Lifesavers and Pool Controllers must be trained and familiar with the Albert Avenue Pools, their alarm systems and poolside rescue equipment.

Lifesavers must have attended and passed the RLSS National Rescue Award or equivalent.

Lifesavers and Pool Controllers must visual check, as far as reasonably practical, the pool and poolside before each session to ascertain general condition of the pool and location of poolside rescue equipment.

The capacity of the pools is dependant upon the nature of activity being undertaken. A suggested maximum number of paddlers for 1 Lifesaver and 1 Pool Controller  = 20 large pool and 12 small pool. 

These numbers are permissible only if adequate coaches are in attendance and structured training is in progress.

Lifesavers and Pool Controllers should head count the paddlers and coaches in and on the water and periodically recheck and account for everyone.

All student paddlers must be able to swim two lengths of the pool they are paddling in. Children to be tested before each session. If they paddle with clothes they must swim in them.

All students must be taught the Capsize Drill and how to summons help at the beginning of their first sessions.

	Infection
	Outdoor footwear must not be allowed on the poolside.

Permission must be granted to use outdoor kayaks and equipment in the pool. It must be cleaned, disinfected and fully rinsed with products authorised by the Pool Duty Manager (Hull Leisure). Enquire with the club and Pool Duty Manager (Hull Leisure) before you bring it.

Everyone should be encouraged to shower before and after using the pools.

	Risk:

Entrapment
	Controls:

All students must be taught the Capsize Drill and how to summons help at the beginning of their first sessions.

Paddlers should not wear footwear. (Other than close fitting wet boots or shoes).

The kayak must only carry the intended number of people in its cockpit.

The kayaks must not be used to store anything (e.g. balls, bags, shoes, spray decks or helmets.)

Equipment (kayaks, paddles, helmets and spray decks) should be removed from the water when not in use.

Kayaks should not be left upturned. 

	Slips, Trips & Falls
	Lifesavers and Pool Controllers must visual check, as far as reasonably practical, the pool and poolside before each session to ascertain the state of maintenance and cleanliness.

Any damage or slip hazards found or caused by the club should be highlighted to all the coaches and students and reported immediately to the Pool Duty Manager (Hull Leisure) or a member of their staff.

All equipment (kayaks, paddles, helmets and spray decks) must be correctly stored when not in use.

Equipment around the poolside must be stored neatly so as not to block walkways or doorways. Kayak to be laid in single file close to the wall.

All students must be encouraged to care and respect for all equipment and to take responsibility for it.

Standing in a kayak should only be allowed under supervision and with boats away from the poolside.

Running on the poolside is not allowed.

Diving or jumping into the pool should not be allowed during kayak sessions.



	Manual Handling Injuries
	All students must be taught the correct methods of launching and retrieving a kayak from the pool and removing of water from and carrying of a kayak.

All students, especially children, should be encouraged to ask for assistance and to work in pairs when handling equipment.

	Fire
	All Lifesavers and Pool Controllers must be familiar with the Fire Drill Procedure, fire alarms and layout of the building.  Especially the location of fire exits, alarm call points and fire fighting equipment.


Safe System Of Work For Lifesaver and Pool Controller.

Make sure all Lifesavers and Pool Controllers are trained and have read and understand this Risk Assessment & Safe System of Work.

Communicate with the Pool Duty Manager (Hull Leisure) before the start of all sessions to ascertain the safety of the pool, the water and the changing rooms.

Collect keys or request the unlocking of the changing room gates and storeroom.

Change into suitable footwear. 

Walk the poolside and do a visual check before allowing the students in.

Only allow the students on to the poolside when the required number of Lifesavers, Pool Controllers and Coaches are in place and have signed on.

Do not allow others to wear outdoor footwear on the poolside.

Encourage spectators to stay in the viewing area.

Check any equipment that has been used outside and gain permission from the Pool Duty Manager.

Do not allow anyone to swim or paddle before or after the session has started or finished.

Don’t allow the pool to be left unattended at any time during the session, such as when equipment is being collected or returned in the stores.

Check all equipment is stored correctly at the end of the session and close the storeroom door.

Make sure all students and coaches are accounted for before leaving the pool at the end of the session. Lock the changing room gates.

Check all changing rooms are vacated.

Check all children stay in the reception area until collected by a parent or guardian. 

Return the keys and report anything of concern to Pool Duty Manager (Hull Leisure).
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